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CORRECTI ON OF DATE OF BI RTH
Responsi bl e | NAVPERSCOM Phone: DSN 882- 3323
Ofice ( PERS- 341) COM| (901) 874-3323
FAX 882- 2660

NAVPERSCOM CUSTOVER SERVI CE | Phone: Toll Free 1- 866- U ASK NPC
CENTER

Ref er ences (a) Privacy Act of 1974

1. Policy. A correction of the date of birth in the official
records of a menber is made only after an adm nistrative

exam nation has shown that the evidence presented is

i ndi sput abl e and authority has been granted by Commander, Navy
Per sonnel Conmand ( COWAVPERSCQOV) .

2. Command’'s Responsibility. Prior to subm ssion of the
request for change in the date of birth, the command shal
advi se the servicenenber of the Privacy Act Statenent per
reference (a), as follows:

“The authority to request this information is derived from5 U S. C. 301 Departnental

Regul ations. The purpose is to effect a correction of the date of birth. It wll
becone a permanent part of the Navy Personnel Records System Disclosure of
information is voluntary; however, failure to provide the information will result in

di sapproval of the request for a change of the date of birth.”

3. Menber’s responsibility

a. Request. The nenber nust forward the date of birth
change letter request to the Navy Standard |ntegrated Personne
System (NSIPS) Hel p Desk via the commandi ng officer (CO. The
request nust include the foll ow ng:

(1) Soci al security nunber (SSN) and conpl ete mailing address.

(2) A statenent of the reason for the erroneous recording.

(3) A copy of the birth certificate or other docunentary evidence of the correct
date of birth. Wen the evidence submtted is not identified as a public
record, a statement by the responsible public official that no public record of
birth exists shall be included.

(4) An affidavit that the applicant is the person referred to in the docunentary
evi dence subm tted.




b. Docunentary Evi dence.
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The request shall be acconpani ed

by appropriate docunentary evidence verifying the change in date

of birth.

Exanpl es of such suitabl e evidence for establishing

the correct date of birth are listed below in order of

pr ef er ence:

Pr ef er ence

Exanpl es

(1) Most preferred:

A copy of the birth certificate provided it is
officially certified by conpetent civilian authority.
A copy of the baptisnal certificate by an
ecclesiastical official, provided the baptismdate is
prior to first entry into the Naval Service.

A copy of the hospital record of birth certified by
the official having custody of the records.

A certified statement of the attendi ng physician as
to the date and place of birth shown in the records.

(2) Famly records or other
records nmade subsequent to
the time of birth of the
nmenber may be accepted when
substanti ated by anot her
such record. Wen none of

t he evidence |listed above is
avai l abl e, two of these
docunents in the form
specified is acceptabl e:

Phot ographi c copy of an entry in the famly Bible
certified by a notary or other public official

general ly authorized to adm ni ster oaths. The
certification nust state the original has been
sighted, that the particular entry appears to have
been made contenporaneously with the birth of the
menber concerned, and that no conditions exi st
tending to discount its authenticity.

Corrected birth certificate bearing the raised seal
of the clerk having custody of the records together
wi th supporting evidence showi ng the basis for
correction.

Del ayed birth certificate showing the birth recorded
on a report of the attending physician or mdw fe and
bearing the raised seal of the clerk having custody
of the records.

Certified extract fromthe census enunerations of any
two of the followi ng periods: 1920, 1930, 1940,

1950, or 1960.

Certified copy of a school document or record.

(3) Affidavits of relatives,
friends, or disinterested
parties who knew t he
applicant fromtine of birth
may be accepted when the

evi dence above is not
available. Two affidavits
contai ning the follow ng
information are required:

Full identification of the affiants and their
respective ages.

Narme, date, and place of birth of the applicant.
Sour ce of know edge of the above information.
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4. How to send Docunents. Servicenenber will forward letter
request, via the CO and a copy of the docunentary evidence to
the foll owm ng address or facsimle (FAX) nunber:

SPAWAR Systens Center
BLDG 3 Third Fl oor
Attn: CDM

2251 Lakeshore Dr
New Ol eans, LA 70145

FAX: (504) 697-0342

5. Effective Date. For Navy record purposes, a date of birth
change is effective fromthe date of COVWNAVPERSCOM aut hori zati on
as indicated in Block 1 on DD 1343 (Rev. 7-95), Notification of
Change in Service Menber’s Oficial Records.

NOTE: Changes to the servicenenber’s date of birth will reflect
in all corporate data systens including the El ectronic Service

Record (ESR). Copies of the DD 1343 may be obtained by witten
or FAX request to:

Conmander, Navy Personnel Conmand
Records Managenent/ Policy Section
PERS 312E

5720 Integrity Dr

M1 lington, TN 38055

FAX: (901) 874-2764 (DSN 882)



